
Curriculog Training
For End Users

Updated- Restricted Access



Curriculog
• Curriculum management software that works with Acalog.

• End Users build and launch proposals. 

• Track and receive notifications on proposals.

• Course and Program forms upload approved

   changes directly into Acalog/Catalog.

• Manual Process for Other forms and 

   PeopleSoft updates.



Curriculog (Summer Updates)
• New Forms and Role Types

• Academic Affairs Approval Tracking Sheet
• May have Private Information

• Needs to go to Legal Review

• Provost Office Cours Fee Request 



UHCL Role Types
Academic Council
Administrative Assistant
Assistant Registrar – Academic Support
Associate Dean
Budget & Facilities Committee
Chief Business Administrator
College Business Administrator
College Curriculum Committee
College Notification Group
Core Curriculum Committee
Dean
Dean’s Council
Department Chair
Faculty Affairs

Faculty Governance Committee
Faculty Life Committee
Faculty Senate Curriculum Committee
Faculty Senate President
IT Admin
Legar Review
Originator
President
Program Chair
Program Coordinator
Program Director
Provost
Student Business Services
Teaching & Research Committee
UHCL Notification Group
University Council
Vice Provost



Global Transparency/Report Setting 

• Restricted (Summer Update): 
• Guests can not view proposals, agendas or accounts. 
• Logged in users can see accounts, but they can only see proposals and agenda they are involved 

in or watching.
• System Administrators can view proposals, agendas and accounts.
• Reports are limited to System Administrators only



Settings 
Approval Process Setting 

• Comments Transparency- Every user involved in the proposal at any step.
• Rejection Route- Goes back to previous step.
• Reminders-Send reminder every 10 days

Proposal Settings
• Urgency Threshold 30 days
• Stuck Threshold 45 days. 

User Setting
• Can Originate Proposals
• Can Import
• Can Watch Proposals
• Single Sign-On (SSO)

Help Settings
• catalog@uhcl.edu
 



Forms
• Undergraduate and Graduate Course Forms 

• Course New Form 
• Course Change Form 
• Course Delete Form 

• Undergraduate and Graduate Program Forms
• Program New Form 
• Program Change Form 
• Program Delete Form

• Other Forms
• Academic Affairs Approval Tracking Sheet
• Provost Office Course Fee Request
• UG/GR New Program Template Page (Not tied to a catalog)



Forms
• Directions are provided at the top of the forms.

• Help text is available added at some fields. 

• Fill in all required fields.

• Small Text Fields

• Radio Dial and Picklist 

• Course/Program New Forms will need required fields filled in.

• Course/Program Change and Delete Forms will import content form 
Acalog.  Edit fields as need.  



Login 
Tile will be placed on go.uhcl.edu

• Single-Sign-On
• View or Act upon proposals
• Leave Comments
• Provide Decisions

Proposals | Curriculog

https://uhcl.curriculog.com

https://uhcl.curriculog.com/






My Dashboard 

• User Accounts
• Name
• “Help” 
• Search 



My Dashboard 

• Proposals
• My Task
• My Proposals
• Watch List
• All proposal 
• Filter by
• Recent Notifications
• Upcoming Events



My Dashboard 

• Agendas
• My Agendas
• All Agendas
• My Archived Agendas
• Archived Agendas
• Agenda Administrator 



My Dashboard 

• Accounts
• Users
• My Settings
• Email 



Proposals 
• My Tasks

• New Proposal 



All Processes
To see a preview of the form select          .          

To start proposal of a form select .



Courses - The form is tied to a catalog year. 



Programs- The form is tied to a catalog year.



Other- Not tied to a catalog year. 



Proposal Preview
See a preview of the form by selecting       .                            



Start Proposal
Start proposal by selecting            . 







Files
The Files      tab will allow you to attach documentation to 
support your proposal.  Any active participant on a step can 
attach a file.  

 



• Section 3: Completed by 
   The Registrar’s Office.
• Save all changes
• Validate and Launch  

 

Save or Launch Proposal 



• Course and Program Forms
•  System Administrator completed by the Assistant Registrar- Academic Support

• Save all changes
• Validate and Launch  

 

Save or Launch Proposal 



Notice if there are errors on the proposal.
Select Show me to see errors in red. 
 

Validation Errors



Example:

 Make update

 Launch proposal

Validation Errors



Notifications

 

Select Launch Proposal and receive notice the 
proposal moved on in the workflow.  

 

Launch Proposal 



Notice will be placed on My Recent Notifications 

The proposal will appear on My Proposals tab. 

Launch Proposal 



Workflow Status
• The proposal is moved to the next step in the workflow.  The 

participants will get an email notification and make their vote on the 
Decisions tab. 



Email Notifications



My Tasks
• Proposals in your workflow will appear on the My Tasks tab. 



Proposal Help 



Agenda Administrator
Asterisk beside their name.  

Responsible for placing a vote on behalf of the committee.

Option for creating an agenda for the meeting.  Can include items that are 
not course or program related.   



Ready for Export
• Proposal has all approvals.

  



Completed Proposal
Administrator will mark proposal ready for export      .

• Daily process runs overnight to move field updates to Acalog. 

• Registrar’s Office will review the data points in Acalog before approving the upload 
of new data the following day.

• Manual process to update PeopleSoft. 

  



 Event Proposed Calendar 2024-2025

Curriculog role updates submitted to Assistant Registrar-Academic Support (Program Chairs, 
Coordinators, Directors and Chair of Faculty Senate) 

May 1-June 28

Catalog cloned in Acalog.  One time push of PeopleSoft course content to 2025-2026 Acalog 
catalogs. 

July 22

Map 2025-2026 Acalog catalogs to 2025-2026 Curriculog forms. July 22

One time push of PeopleSoft course content to 2025-2026 Acalog catalogs.  Map 2025-2026 
Acalog catalogs to 2025-2026 Curriculog forms. 

July 22-August 23

Catalog opened for editing in Acalog.  Curriculog forms available for adds, changes and deletions 
to courses and programs for the upcoming catalog year.

August 30, 2024

Annual Course Inventory cycle opens for upcoming catalog year (Curriculog add, change and 
delete course forms).  Course approvals due to Assistant Registrar – Academic Support by noon. 

August 30-December 20

Catalog reviewers (faculty/content owners) provide all changes to Acalog
editor(s) by noon. 

October 31

Catalog editors finish entering changes into Acalog. Editors notify reviewers (faculty/content 

owners) that changes in Acalog are ready for review.

November 26

Catalog reviewers (faculty/content owners) complete approval or rejection changes in Acalog 
and Curriculog. Reviewers notify editors of any further changes. 

December 20



 Events Continued Proposed Calendar 2024-2025

Registrar's Office Annual Course Inventory Updates within PeopleSoft. January 2-21

Catalog editors notify reviewers of final review.  Last opportunity to make changes by noon. January 10

Curriculog Program Forms due to Assistant Registrar-Academic Support for upcoming catalog 
year.  Curriculog forms close by noon. 

January 10

Catalogs locked and UG/GRD editorial review process begins (Acalog content is inaccessible and 
no further editing/changes are permitted) by 8 a.m.

January 21

Undergraduate and Graduate 2025-2026 Catalogs go live on UHCL Website March 3

Curriculog role updates submitted to Assistant Registrar-Academic Support (Program Chairs, 
Coordinators, Directors and Chair of Faculty Senate) 

Catalog cloned in Acalog. July 21

Map 2026-2027 Acalog catalogs to 2026-2027 Curriculog forms. July 21-August 22

Catalog opened for editing in Acalog.  Curriculog forms available for adds, changes and deletions August 29



Catalog Managers/Administration

Dana Gazda, Assistant Registrar-Academic Support

Email: catalog@uhcl.edu

Webpage: Faculty and Staff Resources | Registrar | University of 
Houston-Clear Lake (uhcl.edu)

    

mailto:catalog@uhcl.edu
https://www.uhcl.edu/registrar/faculty-staff-resources/
https://www.uhcl.edu/registrar/faculty-staff-resources/
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