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Curriculog

* Curriculum management software that works with Acalog.
* End Users build and launch proposals. R R
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=

Curriculog (Summer Updates) [ .. g

Houston Clear Lake

Office of Administration and Finance

ACADEMIC AFFAIRS APPROVAL TRACKING SHEET

* New Forms and Role Types
* Academic Affairs Approval Tracking Sheet bouctovem

POLICY ACTION:

* May have Private Information POLICY SPONSOR:

RESPONSIBLE PARTY(IES):

* Needs to go to Legal Review chna s POUICY CODE:

LEGAL APPROVAL REQUIRED
Column Breat

* Provost Office Cours Fee Request ma

INAME OF PERSON INTRODUCGING
ITEM PURPOSE ACTION SIGNATURE

REQUEST FOR COURSE FEE CHAMGE REPORT

College: COE
Annual Submissian:
Submitted: Fi2d
Effective: Fall 2024

Mote: Al Fields must be completed.
* S-5pecial, P-Practicum, C-Co-op, T-Teaching

it i .
) FeeType  Current Change in |tem Type & and L
Change Type (Add, Change, Delete| NC::-Irbs: Cowrss Title (S, P, £.T) r Proposed Fes Fas Ravene Cost Cenber # [Far Adds o Justification
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UHCL Role Types

Academic Council Faculty Governance Committee
Administrative Assistant Faculty Life Committee
Assistant Registrar — Academic Support Faculty Senate Curriculum Committee
Associate Dean Faculty Senate President
o . IT Admin
Budget & Facilities Committee Legar Review
Chief Business Administrator Originator
College Business Administrator President

Program Chair

College Curl’rl.culu’m Committee Program Coordinator
College Notification Group Program Director

Core Curriculum Committee Provost

Dean Student Business Services

Dean’s Council Teaching & Research Committee
an’s Lot . UHCL Notification Group
Department Chair University Council

Faculty Affairs Vice Provost



University of Houston % Clear Lake

Global Transparency/Report Setting

° Restrlcted (Summer Update):

Guests can not view pl’OpOSEllS agendas Oor accounts.

« Logged in users can see accounts, but they can only see proposals and agenda they are involved
in or watching.

« System Administrators can view proposals, agendas and accounts.
« Reports are limited to System Administrators only
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Settings

Approval Process Setting
- Comments Transparency- Every user involved in the proposal at any step.
« Rejection Route- Goes back to previous step.
- Reminders-Send reminder every 10 days

Proposal Settings
« Urgency Threshold 30 days
Stuck Threshold 45 days.

User Setting
 Can Originate Proposals
« Can Import
« Can Watch Proposals
Single Sign-0On (SSO)

Help Settings
- catalog@uhcl.edu
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Forms

* Undergraduate and Graduate Course Forms
* Course New Form
* Course Change Form
* Course Delete Form

* Undergraduate and Graduate Program Forms
* Program New Form
* Program Change Form
* Program Delete Form

* Other Forms
» Academic Affairs Approval Tracking Sheet
* Provost Office Course Fee Request
* UG/GR New Program Template Page (Not tied to a catalog)
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Forms

* Directions are provided at the top of the forms.

* Help text is available added at some fields.

* Fill in all required fields.

* Small Text Fields

e Radio Dial and Picklist

* Course/Program New Forms will need required fields filled in.

* Course/Program Change and Delete Forms will import content form
Acalog. Edit fields as need.
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Login

Tile will be placed on go.uhcl.edu Proposals | Curriculog /

https://uhcl.curriculog.com

E-Services Hawk Card Class Schedule go.uhcledy UHCL at Pearland  Health Alert  Mental Health

- Single-Sign-On University of Houston /& Clear Lake
 View or Act upon proposals
- Leave Comments
 Provide Decisions

Academics  Admissions  Costs and Aid Campus Life  News and Events  About UH(



https://uhcl.curriculog.com/

HCL = Single Sign-Onto allyo. X |
/id.quicklaunch.io/UHCL A Yy 0

page um University of Houst... m Proposals | Curricul... [fuhcltraining... = University of Houst.. 9 Texas Higher Educa.. [E] DiploMatic™ Active... m Acalog ACMS™ : Sit... Data Submission &... [&] DiploMatic™ Log In

First Time User | Forgot Password

Legal Notice as Required by State of Texas

Texas Adminisirative Code (Title 1, Part 10,
Chapter 202) requires display of the following
notice pertaining to system use within Texas
Higher Education entities:

A Unauthorized use is prohibited

B. Usage may be subject to security testing and
monitoring

C. Misuse is subject to criminal prosecution

D. No expectation of privacy except as otherwise
provided by applicable privacy law




;7 I} | ] UHCL: single sign-Un te all you X Qg Proposals | Curriculeg x| 1T

- o
<~ G ] hitpsy//uhcl.curriculog.com £ A W m = B e o
. E-Service Homepage i University of Houst... Proposals | Curricul... https://uhcltraining... = University of Houst.. g Texas Higher Educa... DiploMatic™ Active... Acalog ACMS™ : Sit...  §) Data Submission &... DiploMatic™ Log In >
modern campus’ Login
curriculog

Proposals

You must be logged in to view proposals.

University of Houston ' Clear Lake

Curriculog - Curriculum Management System

Curriculog automates the process of curriculum approval,
helping colleges and universities to approve course and
program changes and improve communication and
transparency across campus.

Curriculog © 2024, Modem Campus
v2 103
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My DaShboard Curriculog Help

Listed below are the symbols and colors utilized in Curriculog:

« User Accounts (O = has not made a decision  [Jj = task
« Name © = approved = mine
. “Help” O - rocted Q) = suck
° Search ° = held o = urgent, out of date import source

.4 Dana Gazda Q - o —suspended .
_ o 9 Dana Gazda o Q
My Settings @

| N adsu 6438 X
6 = multiple decisions

Administration M Exact Match ¢ Prefix and Code

Logout “ Proposals ADSU - 6438 - Trauma Informed

School Leadership
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9 Dana Gazda |

oposals Agendas Accounts Reports

curmiculog

My DaShboard | ewyTesks || eMyProposals | | Warchlist | | AllProposals

 Proposals

My Task

My Proposals
Watch List

All proposal

Filter by

Recent Notifications
Upcoming Events

Filter by:

| All Tasks ~ | Advanced Filter

See approval from start to finish.

O 0 o Lo [ Lo 1o ' Lo Lo Lo L ok 1ok 1)
Training 2024-2025 UG Program New Form Short (Ne Import)
LastActivity:  Feb 5, 2024 4:38 PM by Dana Gazda

Page 1

Show:

10 results

My Recent Notifications hd

Feb5

Feb 5

Feb 5

Feb5

Feb5

Next Step: The proposal, See approval from start to finish., s
moving on to the next step and has become your Naw task.
Click here to visw the proposal in Curriculog and complete your
task.

Approved: The proposal, See approval from start to finish.,
with the step of Provost Office (Regents, THECB, SACS) has
been approved and /s moving on to the Assistant Registrar -
Academic Support sfep. Click here fo view the propasal.

Decision: Dana Gazda has decided to approve your proposal,
See approvai from sfart ta finish., with the foliowing comment™

Approved Provost Office.

Click here to view the proposal.

Comment: Dana Gazda commented on your proposal, See
approval from start to finish., with the following comment:
Approved Provost Office. . Click here to view the proposal.

Next Step: The proposal, See approval from start to finish., is
moving on to the next step and has become your new task.
Click here to view the proposal in Curriculog and complete your
task.
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My Dashboard =<-—— .«

5 https://uhcl.curriculog.com/agenda¥filter=mine

B F-Service Homepage  wm University of Houst... Proposals | Curricul... httpsi//uhcltraining... = University of Houst.. ¢ Texas Higher Educa... DiploMatic™ Active... Acalog ACMS™ : Sit.. 5] Data Submission &... DiploMatic™ Log In

>
m—°d°mc°mp""s Proposals Accounts  Reports 9 Dana Gazda o Q

nnnnn og

My Agendas ‘ ‘ All Agendas ‘ ‘ My Archived Agendas ‘ ‘ Archived Agendas

o Agendas
- My Agendas E=EDED
« All Agendas
« My Archived Agendas
« Archived Agendas
« Agenda Administrator
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My Dashboard

3. (im} BB Curriculog | Curriculog x I = (] X
<~ O 1 https://uhcl.curriculog.com/accounts 2 N Ty ] 7= %2 q

. E-Service Homepage & University of Houst... m Proposals | Curricul... https:/fuhcltraining... = University of Houst.. yk Texas Higher Educa... DiploMatic™ Active... Acalog ACMS™ ; Sit.. 99 Data Submission &.. DiploMatic™ Log In

>

® Accounts mﬂ' Proposals Agendas Reports 9 Dana Gazda o Q )
« Users

« My Settings
« Email

Users H My Settings ‘

Sort by:

Name *- A B CDEF G H I J K L M NOPOQRS T UV WX Y Z All Users

Abdel-Zaher, Dina =
College of Business - Management Department (ENVR, MGMT, LEGL, HMRS) MBA Committ. ..

Abukmail, Ahmed =
College of Science and Engineering - Department of Computing Sciences-Computer 5.

Akladios, Magdy =
College of Science and Engineering - Department of Physical and Applied Science-._.
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Clear Lake

Proposals
« My Tasks

« New Proposal

. .
: D Proposals | Curriculog x |+ - o X
&< O 5 hitps://uhcl.curriculog.com L2 A W m ® o o
B E-Service Homepage  tet University of Houst... Proposals | Curricul... https://uhcltraining... = University of Houst.. 9 Texas Higher Educa... [ DiploMatic™ Active... Acalog ACMS™ : Sit.. 4] Data Submission &... >

9 Dana Gazda

M Agendas Accounts Reports
curriculog

J ® My Tasks U ® My Proposals U Watch List U All Proposals I

Filter by: l

<+ New Proposal

My Recent Notifications

' All Tasks * Advanced Filter

No Recent Notifications

No Proposals Found

Approve Selected

[ 13

Upcoming Events

No Upcoming Events

Show: 10results ~
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All Processes

To see a preview of the form select &

To start proposal of a form select ~

All Processes Courses Programs Others

Sort by:

Process Title w

Y Training 2024-2025 GR Course Change Form Short

Q0000 Z v

5 mandatory 5 total

00000 Z v

5 mandatory 5 total

I N Training 2024-2025 GR Course Delete Form Short

3 mandatory 9 total

I 2 Training 2024-2025 GR Program Change Form Short |
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Courses - The form is tied to a catalog year.

All Processes Courses Programs Others

Sort by:

Process Title w

& Training 2024-2025 GR Course Change Form Short
00000 Z v

5 mandatory 5 total

& Training 2024-2025 GR Course Delete Form Short
o000 2 v

5 mandatory 5 total

Trammg 2024 2{]25 GR Course New Form Short
OO WO Z v

3 mandalory 9 total

& Training 2024-2025 UG Course Change Form Short

00000 Z v

5 mandatory 5 total

X Training 2024-2025 UG Course Delete Short

00000 Z v

5 mandatory 5 total

Tramlng 2024 2{]25 UG Course New Form Short

OO 0O Z v

3 mandalury 9 total
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Programs- The form is tied to a catalog year.

All Processes Courses Programs Others

Sort by:

Process Title w

5 T_raining 2024_—2{]25 GR Program Change Form Short
OO >O00 Z v

5 mandatory 9 to-tal

& Training 2024-2025 GR Program Delete Form Short

000000

& mandatory & total

=
<

5 ‘T_rainin‘g 2‘(}2{1_-2{]25 GR Program New Form Short
QO :O00000000

11 mandatory 15 total

=
<

OO0 000 Z v

5 mandatory & total

& Training 2024-2025 UG Program Delete Form Short

000000 Z v

G mandatory & total

5 T_raining 2@24_—2{]25 UG Program New Form Short
OO IO00000000

11 mandatory 15 total

=
<

I B Training 2024-2025 UG Program Change Form Short

[ Previous 10 | [ Next10 |
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Other- Not tied to a catalog year.

(%) https://uhcl.curriculog.com/approval-processes L M

< G

- E-Service Homepage et University of Houst... Proposals | Curricul... https://uhcltraining... = University of Houst.. 9k Texas Higher Educa... 7| DiploMatic™ Active... Acalog ACMS™ : Sit...

modern campus’
curriculog

Proposals Agendas Accounts Reports

All Processes Courses Others

Programs

w B v @

%) Data Submission &...

9 Dana Gazda

3]

Sort by:

Process Title w

No Approval Processes Found

| Previous 10 | | Next 10 |

Tralnlng 2024 2{]25 Academic Affairs Approval Tracking Sheet (no hidden fields)

O O00000 & L] o [ ]
7 mandalﬂry 12 total
Tralnlng 2024 2025 Provost Office Course Fee Request
O 000 & L] o [ ]
4 mandalory 8 total
Tralnmg GR F'mgram New Template Page
‘000000000 & |
" mandator',r 15 total
Trammg UG Prog‘ram New Template Page
O 2000000000 & ]

i mandem)rx.r 15 total
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Proposal Preview

See a preview of the form by selecting & .

g' 1} | = University of Houston - Clear Lak X Approval Processes | Curriculog X | + = ] X
<« O () httpsy//uhcl.curriculog.com/approval-processes LA W m = R ocD o
! E-Service Homepage  tiet University of Houst... Proposals | Curricul... https;//uhcltraining... = University of Houst.. Y Texas Higher Educa... Z=| DiploMatic™ Active... Acalog ACMS™ : Sit.. %) Data Submission &... >
?;t:gi;n campus’ Proposals Agendas Account Curriculog Preview | Curriculog - Profile 1 - Microsoft Edge — O X 9 Dana Gazda o Q -
(3] httpsy//uhcl.curriculog.com/approvalProcess:25/preview?limit=08&printNow=0 AN
FY
J All Processes Courses E Training 2024-2025 GR Course Change Form Short l
Course with Import Required
Sort by:
Process Title Section 1: General Catalog Information ~

& Training 2024-2025 GR Course Change Form Shq

0000 : Z v
5 mandatory 5 total **Read before you begin**
1 Training 2024-2025 GR Course Delete Form Shof  Work on the Proposal
Q0000 _ _ Z v
5 mandatory 5 total » FILL IN all fields required marked with an *.

« Edit fields by clicking on the text in the field.
8'&5‘”920242025%0%% New Form Short « Upload supporting documentation by clicking the paperclip icon in the right-side . v

3 mandatory 9 total menu to access the Files Tab.

a Plaaca inchida camhbinad ~lace infarmatinn if arnnlicrabla
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Start Proposal

Start proposal by selecting ¥ | .

All Processes Courses Programs Others

Sort by:

Process Title w

N Training 2024-2025 GR Course Change Form Short
0000 ¥z v

5 mandatory 5 total

Q0000 Z v

5 mandatory 5 total

Training_?[{]_24‘-_2{]‘25r(_iRﬁ[_)ourse New Form Short
QO O 4 v

I & Training 2024-2025 GR Course Delete Form Short
I 3 mandatory 9 total

I & Training 2024-2025 GR Program Change Form Short |



S Import B RunimpactReport I Save AllChanges 4 Validate and Launch Proposal

Proposal Help

Section 1: General Catalog Information

**Read before you begin**
Work on the Proposal

« FILL IN all fields required marked with an *.

» Edit fields by clicking on the text in the field.

+ Upload supporting documentation by clicking the paperclip icon in the right-side menu
to access the Files Tab.

« Please include combined class information if applicable.

« Please review Scheduling Grid for approved meeting patterns

» Complete the Acknowledgement section.

« LAUNCH proposal by clicking Validate and Launch at the top or bottom of the
proposal. If all required fields are completed, the proposal will launch into the
workflow.

« Once the proposal has been launched, follow the steps to approve the proposal.



Review Proposal

« View changes to the proposal by clicking the Discussion tab using the chat icon in the
right-side menu and selecting "Show current with markup” on the User Tracking
dropdown.

« View current comments concerning this proposal by clicking the Discussion tab using
the chat icon in the right-side menu.

» View the history of the proposal by clicking the Workflow Status tab using the bullet list
ican in the right-side menu.

« View the files associated with the proposal by clicking the paperclip icon in the right-
side menu to access the Files tab.

Custom Route

« Department Chairs may request a custom route to incorporate program level
approvers as needed.

» Navigate to the Proposal Toolbox and select Custom Route under the Decisions icon.

« Once you make your decision the system will allow you to set up the requested ad-hoc
step for each section: participants, rules, decisions, and deadlines/reminders.

» A System Administrator will need to review and approve your request before it takes
place.

Approve

« Comment on the proposal by clicking the Discussion tab using the chat icon in the
right-side menu and clicking the + Add Comment button.

« Make a decision (approve/reject) by clicking the Decisions Tab using the check mark
ican in the right-side menu.
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Files

The Files K tab will allow you to attach documentation to
support your proposal. Any active participant on a step can
attach a file.

Upload File X

L]
File | Choose File | No file chosen Steps to
Approval

Upload

Attached Files A

Crosslistings

B OIPlogo jfif
uploaded by Dana Gazda, 2/6/2024 11:10 am :‘D

Proposal
Lookup
T —
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Save or Launch Proposal

 Section 3: Completed by  section 3: System Administrator Only A
The Registrar’s Office.

- Save all changes

- Validate and Launch Fomat for MDDV 7Y

Effective Date

Acalog OID {ltem ID)

40934

Acalog Status
@ Active-Visible
(Active-Hidden
O Inactive-Hidden

[ B Save All Changes ][ o Validate and Launch Proposal ]
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Save or Launch Proposal

 Course and Program Forms
« System Administrator completed by the Assistant Registrar- Academic Support

° Save a]']' Changes Section 3: System Administrator Only A
- Validate and Launch

Effective Date

Format for MMADDAYYYY

Acalog QID (ltem ID)

40834

Acalog Status
@ Active-Visible
O Active-Hidden
O Inactive-Hidden

[ B Save All Changes J[ o Validate and Launch Proposal ]
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Validation Errors

Notice if there are errors on the proposal.
Select Show me to see errors in red.

Could Not Launch Proposal

Flease correct the following errors before launching the proposal.

Proposal has validation errors
=B
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Validation Errors

Example ° Acknowledgement Statement®

| acknowledge that all areas of this proposal have been completed as required for the purpose
| ]ofthis request.

Acknowledgement Statement is required

Make update

Acknowledgement Statement”

| acknowledge that all areas of this proposal have been completed as required for the purpose
-::-f this request.

Acknowledgement Statement is required

Launch proposal

[ B Save All Changes ][ o Validate and Launch Proposal ]
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Launch Proposal

Notifications

Launch Proposal

You are about to launch this proposal. Once you have launched this proposal, it will begin the approval process. The proposal will appear in your task list under the "My Propc
tab and you may easily view its progress at any time. However, you may not edit the proposal after launch unless you are included in a particular step of the approval process

Launch Proposal

Select Launch Proposal and receive notice the

. Dana Gazda
proposal moved on in the workflow.

This proposal has moved on

This proposal has moved on in the workflow.
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Launch Proposal

Notice will be placed on My Recent Notifications ™™™ """

Feh h Launched: The proposal, COUN - 2301 - Treatment Flanning
for Relapse Frevention, has been launched by Dana Gazda and
is on the Deparfment Level step. Click here to view the
proposal.

The proposal will appear on My Proposals tab.

‘ e My Tasks ‘ ‘ e My Proposals ‘ ‘ Watch List ‘ ‘ All Proposals ‘
Filter by:
| All My Proposals - | Advanced Filter + New Proposal

00000,
Training 2024-2025 GR Course New Form Short = D s

ADSU - 6438 - Trauma Informed School Leadership
Last Activity:  Feb 5, 2024 1:16 PM by Dana Gazda

00000
Training 2024-2025 UG Course New Form Short = D -

COUN - 1300 - COUN NEW
Last Activity:  Feb 2, 2024 12:51 PM by Dana Gazda

COUN - 2307 - Treatment Planning for Relapse Prevention
Training 2024-2025 UG Course Change Form Short = D m
Last Activity:  Feb 6, 2024 11:30 AM by Dana Gazda
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Workflow Status

* The proposal is moved to the next step in the workflow. The
participants will get an email notification and make their vote on the

Decisions tab.

X
COUN - 2301 - Treatment Planning for Relapse Prevention Workflow Status °
Training 2024-2025 UG Course Change Form Short 8 _
00000 (O Department Level Working seussion
B Run Impact Report Participants He—
Workflow
Proposal Help - O Barbara Kelley Status
() Debbie Mitchell .22
Section 1: General Catalog Information v O Randy Seevers Signatures
Step Details @
Section 2: Impact, Acknowledgements and Attachments ~ Files
O College Curriculum Committee Incomplete v
Impact Report Statement Participants pecisions
At the top of the page, click on Run Impact Report. College of Education Academic Review Committee v Q
O Jennifer Grace * ngﬁ?gn
Copy the results of the Impact Report and paste them into the space below.
-
Step Details b4
Crosslistings
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Email Notifications

Curriculog Weekly Digest

|© ‘ €7 Reply ‘ % Reply &l ‘ —» Forward | ‘ ﬁ‘

no-reply@curriculog.com
To Gazda, Dana E Meon 8/19/2024 12:16 AM

?

>

@We could not verify the identity of the sender. Click here to learn more,

Modern Campus Curriculum Activity Digest

Proposals in which you are involved have changed. Modifications, comments and movement through the curriculum process triggers these notifications from Modern Campus Curriculum, so you can be informed
about the curriculum process. You (or your system administrator) have opted to receive these messages once a week. For more information, click the links in the email to log into Modern Campus Curriculum

and view the specific proposals. You can also find these messages in your User Dashboard under "My Notifications”.

New Tasks Notification

Wed 9:42 am: You have bean added to the the role, College of Human Sciences and Humanities Curriculum Committee Chair, by system administrator, Dana Gazda. As a result, the following proposals

have now become your tasks:

s SOCI - 5032 - Mental Health and Iliness Testing Edits Made an edit. On course. Not program.

+ Sociology Test, M.A. Made edit with title.
s Testing Clinical Psychology M.A.

Click here to login and view "My Tasks.”

New Tasks Notification

Tue 4:41 pm: You have been added to the the role, College of Human Sciences and Humanities - Psychology Department Chair, by system administrator, Dana Gazda. As a result, the following proposals

have now become your tasks:

« PSYC - 5031 - Human Growth and Development Today

« Psychology, M.S.
» Testing Clinical Psychology M.A.

Click here to login and view "My Tasks.”
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My Tasks

* Proposals in your workflow will appear on the My Tasks tab.

Agendas Accounts Reports

e My Tasks e My Proposals Watch List All Proposals
Filter by:
My Recent Notifications v
All Tasks - | Advanced Filter <+ New Proposal J
- Feb 6 Launched: The proposal, COUN - 2301 - Treatment Flanning
See approval from start to finish. for Relapse Preventian, has been launched by Dana Gazda and
D (ods Tods Tods Todo Tode Lot 1'% Lotk Lok Lo 1o Lok 1o [ @) = N (an} is on the Department Level step. Click here to view the
Training 2024-2025 UG Program Mew Form Short (No Import) proposal.
Last Activity:  Feb 5, 2024 4:3% PM by Dana Gazda
Feb § Mext Step: The proposal, See approval from start to finish., is
Sel moving on to the next step and has become your new task.
ADPWVQ ected Click here fo view the proposal in Curmicliog and complete your
task.
Page: 1 Show: 10 results ~ Feb § Approved: The proposal, See apgroval from start to finish.,

with the step of Provost Office (Regents, THECB, SACS) has
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Proposal Help

B Run Impact Report

Proposal Help A~

What can | do next?

View the Proposal

View changes to the proposal by clicking the @ Discussion tab and selecting "Show current with
markup” on the User Tracking dropdown.

View current comments concerning this proposal by clicking the # Discussion tab.
View the history of the proposal by clicking the := Workflow Status tab.

View the signatures the proposal has collected by clicking the B¢ Signatures tab.
View the files associated with the proposal by clicking the & Files tab.

Compare the proposal with related proposal by clicking the *© Proposal Lookup tab.

Work on the Proposal

Comment on the proposal by clicking the @ Discussion tab and clicking the 4 Add Comment
button.

Edit fields by clicking on the text.
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Agenda Administrator

Asterisk beside their name.

O College Curriculum Committee Incomplete

Participants

College of Education Academic Review Committee v

O Jennifer Grace *

Step Details

Responsible for placing a vote on behalf of the committee.

Option for creating an agenda for the meeting. Can include items that are
not course or program related.
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Ready for Export

Dana Gazda

* Proposal has all approvals. P —

This proposal has been completed. There is no
more work to be done on it at this time.

modern campus Agendas  Accounts  Reports
eurrleulog

e My Tasks e My Proposals Watch List All Proposals
Filter by:
Completed | Advanced Filter + New Proposal

(® See approval from start to finish.

bbb o [ob 1k [0 Lo Lk o Lo Lk o Lok m

Training 2024-2025 UG Program New Form Short (Mo Imporf)
Last Activity: Feb &, 2024 1:21 PM by Dana Gazda

Page: 1 Show: 10 results ~
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Completed Proposal

Administrator will mark proposal ready for export & .
* Daily process runs overnight to move field updates to Acalog.

* Registrar’s Office will review the data points in Acalog before approving the upload
of new data the following day.

* Manual process to update PeopleSoft.

Administration Mode

W' Proposals Approval Pracesses Hierarchy Accounts Settings 9 Dana Gazda o c
Needs Attention ‘ ‘ Approved ‘ ‘ All Proposals
Filter by:
) My Recent Notifications v
All Approved * | Advanced Filter
Feb 6 Completed: The proposal, See approval from start to finish.,
o See appm\tal from start to finish. with the step of Assistant Regisirar - Academic Support has
oooooooooooooo -i- l-_./ m been approved and is now completed. Click here to view the
Training 2024-2025 UG Program New Form Short (Mo Import) proposal.
Last Activity:  Feb 6, 2024 1:21 PM by Dana Gazda
Feb 6 Approved: The proposal, See approval from start to finish.,
. with the step of Assistant Regisirar - Academic Support has
Page: 1 Show: 10 results ~ been approved and is moving on to the No More Steps -

Proposal is completed step. Click here fo view the proposal

Feh 6 Decision: Dana Gazda has decided to approve your proposal,
See aporoval from start to finish.. with the following comment:
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Curriculog role updates submitted to Assistant Registrar-Academic Support (Program Chairs,
Coordinators, Directors and Chair of Faculty Senate)

Catalog cloned in Acalog. One time push of PeopleSoft course content to 2025-2026 Acalog
catalogs.

Map 2025-2026 Acalog catalogs to 2025-2026 Curriculog forms.

One time push of PeopleSoft course content to 2025-2026 Acalog catalogs. Map 2025-2026
Acalog catalogs to 2025-2026 Curriculog forms.

Catalog opened for editing in Acalog. Curriculog forms available for adds, changes and deletions
to courses and programs for the upcoming catalog year.

Annual Course Inventory cycle opens for upcoming catalog year (Curriculog add, change and
delete course forms). Course approvals due to Assistant Registrar — Academic Support by noon.

Catalog reviewers (faculty/content owners) provide all changes to Acalog
editor(s) by noon.

Catalog editors finish entering changes into Acalog. Editors notify reviewers (faculty/content
owners) that changes in Acalog are ready for review.

Catalog reviewers (faculty/content owners) complete approval or rejection changes in Acalog
and Curriculog. Reviewers notify editors of any further changes.

May 1-June 28

July 22

July 22
July 22-August 23

August 30, 2024

August 30-December 20

October 31

November 26

December 20
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Registrar's Office Annual Course Inventory Updates within PeopleSoft.

Catalog editors notify reviewers of final review. Last opportunity to make changes by noon.

Curriculog Program Forms due to Assistant Registrar-Academic Support for upcoming catalog
year. Curriculog forms close by noon.

Catalogs locked and UG/GRD editorial review process begins (Acalog content is inaccessible and
no further editing/changes are permitted) by 8 a.m.

Undergraduate and Graduate 2025-2026 Catalogs go live on UHCL Website

Curriculog role updates submitted to Assistant Registrar-Academic Support (Program Chairs,
Coordinators, Directors and Chair of Faculty Senate)

Catalog cloned in Acalog.

Map 2026-2027 Acalog catalogs to 2026-2027 Curriculog forms.
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January 2-21

January 10

January 10

January 21

March 3

July 21

July 21-August 22
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Catalog Managers/Administration

Dana Gazda, Assistant Registrar-Academic Support

Email: catalog@uhcl.edu

Webpage: Faculty and Staff Resources | Registrar | University of
Houston-Clear Lake (uhcl.edu)
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