
Steps Descriptions 
1.  1. Download the Navigate App onto your phone and open the app at Go to 

https://www.uhcl.edu/eab/ 
 

 
 

2.  Login with your username and password. 

3.  Click on the “Appointments” tab on the main screen.  

 
4.  Click the “Schedule an Appointment” button at the bottom of the screen. 

Then click on “Coaching & Academic Workshops” 
  

 
5.   

In Appointment Scheduling, select your desired meeting type: “New to 
Coaching” or “Continue in Coaching” or “One time Coaching session” 
 

https://www.uhcl.edu/eab/


 

 
6.  Select the Office you want the appointment for. 

 
 

7.  Then pick a person to meet with. Select day and time in the “Available Times” 
page.  



 
 

 
8.  Preview all information is correct and scroll down to add any additional 

comments you may have. 
Select which Appointment Reminders you would like to receive. 

 

*Some examples of additional 
comments may be, but are not limited 
to: 
- Your preferred phone number 
- The courses you wish to discuss 
- Specific skills you wish to discuss 
during your appointment 



9.  Click “Confirm Appointment” when you are ready.  
*You will receive reminders about your appointment 24 hours prior to your 
meeting.  

 


