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Go to the HR Employment 
page.     
 
 
1.  Click on Taleo 
Administration Site.  
 
 
 
Note: Bookmark the 
Employment page for 
future use. 

 
 
 
 
 
 
 
  

 
Login with your computer 
login credentials (Last 
Name and Password). 
 
2. Click Sign In. 
 
 
 
 
 
The Recruiting Center 
screen displays. 

 

 

 

1 
 

2 

Why can’t I see a requisition in my department?  
 
No role assigned.  Remember, anyone who needs to review a requisition must have an assigned role. If 
you are not listed as a Hiring Manager, Department Contact, Senior Business Coordinator, or 
Collaborator, you will not be able to see the requisition. 
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