Student Handout/Video on Submitting Videos in Echo360

NOTE: These instructions assume that have already created your video and saved it as an MP4 files on
your computer or drive. If your video already exists in your Echo360 video Library, please skip to step #6
on page 2 in this document.

In Canvas

1. Logintothe course in which you need to submit a video as an assignment/activity.
2. Click on the link specified by your instructor to use to access Echo360.

In Echo360
1. Once you are redirected into Echo360, click the Library tab to open your video library. Then click
the Create button and select the Upload Media option.

Library Courses Groups

B New Capture

Search Content
Q : €© Upload Media

X Zoom Meeting

Sortby Date Created v 4

2. Attheresulting grey screen, click the grey icon with the plus sign that is located just above the
"Select Files to Upload" text.

©
©
@

Select Files to Upload

3. Atthe resulting Open dialogue box, navigate to your saved MP4 video file, select it, and then
click the Open button in the lower right of the screen.
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File name: | btbb-embed-video-demo-20201109.mp4 v—! Custom Files (*.pdf;*.ppt*.ppt’ ~

4. You will be returned to the Selected Files screen in Echo360 and you should see an entry on the
screen for your selected video. Click the Upload button, located in the lower right corner.
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Deselect All Upload more Upload

5. How long it takes Echo360 to upload and process the video file depends on its length and file
size, as well as on your device and internet connection. Once it has uploaded, you will see a
message that reads, "Success! Your upload is now available from your Library area." Click the
Close button to continue.

Success! Your upload is now available from your Library area.

Close

6. You'll then be taken back to your Echo360 Library. There you should see the file that has been
upload, annotated as being in "Processing" status. Echo360 will send you an email (to your UHCL
email account) when processing has completed. You may want to log out, wait for that email,
and then return to finish this procedure.
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Library  Courses  Groups

Q Search Content

Processing

£ 0000

5 days ago

a few seconds ago

btbb-embed-video-demo-
2020109.mp4

Jennifer Willis-Opalenik

32 minutes ago

dcho360-basics-20210308.mp4 DUO Test - All Combos

Jennifer Willis-Opalenik Jennifer Willis-Opalenik

NOTE: If you logged out to await the email notification, repeat steps #1 and #2 under "In Canvas"
above to return to your Echo360 Library.

Click on the thumbnail for the video that was uploaded.

Library  Courses  Groups

Q Search Content

Sortby Date Created v J

Process and Deadlines

2 minutes ago
btbb-embed-video-demo-
20201109.mp4

Jennifer Willis-Opalenik

34 minutes ago
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8. Onthe resulting screen, locate the "Share" link, located in the lower left corner
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btbb-enibed-video-demo-20201109.mp4

< Share HH Edit Media =, Edit Transcript B Add Poll /' Edit Details I0) Make A cop © Dov W Delete

9. Atthe Share Settings screen, click the Links tab near the top of the screen.

Share Settings
Individual Links Class Group

Individuals

Share with individuals
to give them access.

Share with: | Enter name or email address v

10. Click the Add Link button.
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Share Settings

Individual Links Class Group

No links added yet

11. Click the Copy button and then click Done to continue. NOTE: We recommend pasting the
copied video link into Word or Notepad to keep it while you return to Canvas to submit your
assignment.

Share Settings

Individual Links Class Group

@® Sharelink

https://fecho360.org/media/1386ee3e-80 ‘ Copy ‘ ‘ Embed ‘
Description

Enter a description

Start At | 00:00:00 @ Fublic access

Add Link ‘

™~

12. Log out of Echo360 and return to your Canvas course.
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In Canvas
1.

&

eche

+ Sample Canvas Course Module

1.0 | Module 1: Overview and To Do List
€ 1

| Quiz: Syllabus Quiz

Locate and click on the assignment in which you are supposed to submit your video link.

1.2 | Presentation: Theory-in-Practice Discussions [13:31]
100 pt

1.3 | Module 01 Theory-in-Practice Discussion

1.5 | Individual Assignment: My Life Story

bottom of the page.

2. Click the Web URL button, located under “Choose a submission type” toward the
1.5

ndividual Assignment: My |

.
Life Story

In this final assignment, you'll bring together the previous three papers you wrote (updated wil
your life to look like in 10 years. Use the prompts/ideas from the handout provided earlier in t
™ Guidelines

Your assignment submission should be 3-4 pages in length (12-point font, double-spaced). It s
$¥ Technical Support

+ Need help using Canvas Assignments? If so, please review the following page: Canvas Resc

Choose a submission type

T

Text

&

Web URL

T

—

3.

Upload

o ess

In the resulting Enter Web URL box, paste the hyperlink for your video that you copied
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earlier from Echo360. Then click the Submit Assignment button (lower right corner) to finish
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your work.
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Enter Web URL /

hits:

lecho360.0rg/media/2ec4a219-201c-4867-8325-8011d9b4 5042 /publid

| @

Rev., 05/28/2024

Cancel Attempt 2




ASSIGNMENT SUBMISSION
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4. You will see a confirmation message in purple, located near the top of the page. Take a screen
capture of this and save it for your records. NOTE: If you do not see the link to your video on this
page, you did not correctly submit your assignment. Contact your instructor immediately to
request that your attempt be cleared so that you can try again.

Success! Your submission appears on this page. The submission confirmation number is 1c140bb8-9eee-477a-b1c2-93ba60f0b462. Copy and save this number as proof of your submission.

Bb Team Sandbox

Review Submission History: Sample Echo Student Submission

Assignment Instructions v

Hi, professor. Here is the link to my assignment video: / Fonpes
32921 422 PM no

hitp 10360.0rg/media/1386ee3e-8032-4900-982e-

Team Sandboxes

samH Submission

Candace L
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