
How to Create Reference Booklets 

 

Required Supplies: 
• Color printer with duplex (double-sided) capability 
• 4.25 x 5.5 inch printable postcards stock 

o hAps://www.amazon.com/dp/B07P67DF2H 
• .75 inch binder rings 

o hAps://www.amazon.com/dp/B07V3VH4KZ 
• Hole punch 

 
OpSonal Supplies: 

• Corner rounder 
o hAps://www.amazon.com/dp/B0076FJ7SS  

• Thermal laminaSng pouches and a laminator 
o hAps://www.amazon.com/dp/B00CBAWIIY 
o hAps://www.amazon.com/dp/B00CLV8ZIU  

• Paper trimmer 
o hAps://www.amazon.com/dp/B000OMYB18  

 

Assembly Instruc8ons: 
 
Fast (but less durable) construc8on method: 
 

1. Print pages 2 and 3 of this template in color, double-sided, on the 
printable postcard stock. 

2. Tear cards and arrange so that card 1 (purple border) is on top, card 
3 (blue) is next, and card 4-5 (orange) is last. 

3. With each completed booklet, use a hole punch to create one hole 
on the leN, center side. 

4. Bind each booklet using the binder rings. 
 
Slow (but more durable) method: 
  

1. Follow steps 1 and 2 above. 
2. Use the corner rounder to round the corners of all cards. 
3. Carefully laminate cards in the lamina8on pouches. Standard sized 

lamina8on pouches can accommodate 4 cards at the same 8me 
with approximately .25 inches of space between cards. 

4. ANer lamina8ng, use the paper trimmer to cut the cards. 
5. Use the corner rounder to round the laminated corners of all cards. 
6. Follow steps 3 and 4 above. 
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