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The UGL01074 is the departmental cost center report and is used to reconcile departmental fiscal activity. The
navigation is:

CUSTOM REPORTS - GL — DEPT VERIFICATION RPT (1074)

Report Parameters

#3

Run Control 1D: PO-  Report Manager Process Monitor Fl
reg-
xref
Cost Center Manager [l Fund 1 [JFund 3 [JFund 5 []Fund 7 n—
(] Fund 2 []Fund 4 (] Fund 6 (] Fund 9
Reset
#1
™
*Business 0o07e9 |G Summary by Budget Node Only
FU““: 016 g Summary by Budget Node and Account
rom :
Ev/Period: 2 Transactions [¥] Asset/Liab/Fund Equity
’ 7 7
To FY/Period:| 2016 0 Rev/Exp Budget Jml >
) Pri ¥ i
- Print All Cost Centers Open Commitments [ Verification Worksheet
(®) Only Print Active Cost Centers Soft Commitments
() ORtyPrinf lnactive Cost Centers Balance Sheet _J

#4
Enter the Business Unit of “00759”.
2. Enter the From FY/Period and To FY/Period information to select the timeframe for data to be
displayed on the report.
3. Check the appropriate boxes to run the various sections of the report. The sections are as follows:
Summary by Budget Node Only — Section 1 (1074.1)
Summary by Budget Node and Account — Section 2 (1074.2)
Transactions — Asset/Liab/Fund Equity — Section 3a (1074.3a)
Transactions — Rev/Exp — Section 3b (1074.3b)
Transactions — Budget Jrnl — Section 3c (1074.3c)
Open Commitments — Section 4 (1074.4)
Soft Commitments — Section 5 (1074.5)
Balance Sheet — Section 6 (1074.6)
4. Uncheck “Only Print Active Cost Centers”, and check “Print All Cost Centers” if inactive cost centers
are to be displayed as well.

Lo
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Scroll Area # Find  First B 1 o7 1 B Last
*Fund: | Soine wv| From: 2078 |Q To:[2072 |Q [+][=]
Request M=
#7
10 *Deptid: From: [C0153 Q To: [CD153 Q
speedType:  PTos:[Some V| From:[F1087 |Q To:[F1087 |Q@
1?36 Q
45 *Project: From: |NA Q. To:|NA Q

5. Enter the Speed Type for the specific cost center the 1074 is to be run for. (optional)
6. Enter the fund the 1074 is run for. The choices are: All, Group, or Some.
All:

*Fund: v

All funds will be chosen.

Group:

*Fund: [ECCIMMM Y| Fund1 [JFund3 [JFund5 [JFund7
VIFund2 [JFund4 [JFundé [JFund9
Check the fund group to be run.

Some:

*Fund: [EEICO V| From:[2078  |Q To: 2078 |QQ

Enter the specific From and To Fund the 1074 is to be run for.

7.  Enter the Department the 1074 is run for. The choices are: All, Some, or Tree Range.
All:

*Deptid: v

All departments will be chosen.

Some:
*Deptid: From: [C0153 Q To:[CO153 Q

Enter the specific From and To department the 1074 is to be run for.

Tree Range:

*Deptid: “| Node: |C0119 QL

Enter the specific tree node from the Department Tree the 1074 is to be run for.
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First E 1of 1 E' Last

Requesto:| fund:|Some v| prome[1051 |Q To:|1051 | [+ [=]

1

*Deptiil: From: |C007E Q To:| 0078 Q
SpeedType:

I:IQ ‘Prog: From: Q To: Q
w
}wiem: From: | NA O T NA |a

#9

8. Enter the Program the 1074 is to be run for. The choices are: All, Group, or Some.
All:

‘Prod: |_ W |

All Programs will be chosen.

Group:
‘Prog: Group v| Ca (e Clc (o LlE
Of  Oe  Ow [

Check the appropriate box the 1074 is to be run for. These letters represent the first character of the
Program (NACUBO Expenditure Function).

Some:

‘Prog: | Some b | From: Cl To: Q

Enter the specific From and To Program value the 1074 is to be run for.
9. Enter the Project ID the 1074 is to be run for. The choices are: All, Group, or Some.
All:

‘Project: |_ b |

All Projects will be chosen.

Group:
‘Project: Group L | [INa  [a (G h Cp

Check the appropriate box the 1074 is to be run for. This indicates the first character of the Project ID
with the exception of “NA”.
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Some:
Project: EHI | From: NA A To: M Q

Enter the From and To Project ID the 1074 is to be run for.

10. Click .

The Process Scheduler Request page is displayed:

Process Scheduler Request

User ID: Fun Control ID: 1074

Server Name: Run Date: 0211472005 EJ
Recurrence: Run Time: 41 31T1PM Resetto Gurrent DateiTime |

Time Zone: |:|O\

Select Description Process Name Process Type Type ‘Format Distribution
Deparment Yerification Repart JGLS1074 S0R Report Weh v| FDF ~ | Distribution

7

#11 11. Check the Department Verification Report and click L to return to the Criteria Page.

12. Click Process Monitaf to monitor the status of the processing of the report.

The Process Monitor page is displayed:

[/ Process List ' SemerList |

User ID: Q Type: | V|La51: Days » | Refresh |
Server: Name: QL Instance:| | to | |
Run Distribution v| [Z]Save On Refresh

Status

Status:
Process List Custornize | Find | Wiew All | i First [ 1.2 ot 2 [H] Last

Process . Distribution "
0 1) 2

Select Instance Seq. Process Type Name User Run Date Time Run Status Status Detal
589454 S0R Report UGLE1074 BYECA 02452005 4:13:11PM CST Success Fosted Details

Details

13. Click on to drill down to the report. Make sure the Run Status is “Success” and Distribution
Status is “Posted” first.

14. Click on 2% LOG/TYACE |\ \yer process Details to further drill down to the report.
15. Click on 1als1074 588454.PDF \\yer view Log/Trace to see the report.
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Section 1:

UGLS1074.1 — Revenue and Expense Budget Node Summary

Label Description

Report Title/Period Ended Displays the time period for which the report was run.

Report ID UGL indicates the report was designed by the University of Houston System, with
General Ledger as the source. The extension that follows the Report ID indicates
the section of the report. (UGLS1074.1 for section 1)

Run Date/Time Date and time the report was produced.
Cost Center Cost center chartfields: fund, department, program and project/grant id.

Responsible person is the program manager for non-project cost centers and
project manager for project cost centers.

Description Each budget account (node) — and its description — for which there is budget or
actual activity. Budget accounts (nodes) are grouped by Revenue and Expense.

Base Budgeted Amt Total base (original) budget for the individual budget account (node).

Current Budgeted Amt Total current (adjustment) budget for the individual budget account (node).

Calculated as (Original + Adjustments).
Budget to cover encumbrances for prior budget references as of Period 998.

Current Rev/Exp Revenue and expense activity recorded for the budget account (node) for the
criteria chosen.
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YTD Rev/Exp Year to date revenue and expense activity for the criteria chosen.

PTD Rev/Exp Project to date revenue and expense activity recorded for the criteria chosen. If
Project = NA, then PTD=YTD.

Open Commitment Open Commitments (encumbrances that have not been released) based on the
criteria chosen, listed by Budget Reference.

Soft Commitment All vouchers and journals that have been budget checked but not posted to the

Actual Ledger for the criteria chosen. All requisitions that have not released for
the criteria chosen.

Budget Available Revenue/expense budget available. Calculated as:

Current Budget — YTD Rev/Exp — Open Commitments — Soft Commitments =
BBA (Budget Available)

% Available Percent of Current Budgeted Amt remaining. Calculated as (Budget Available /
Current Budgeted Amount).

Total Revenue/ Activity is totaled for all revenue and expense accounts for Current and Prior
Total Expense Budget References.
Grand Total Activity is totaled for all revenue and expense accounts across Budget References.
Revenue/Expense

Section 2:

1074 Report Definition.doc
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UGLS1074.2 — Revenue & Expense Budget Node/Account Summary

Label

Report Title/Period Ended

Report ID

Run Date/Time

Cost Center

Description

Actual Account

Base Budgeted Amt

Current Budgeted Amt

Current Rev/Exp

YTD Rev/Exp

PTD Rev/Exp

Open Commitment

Soft Commitment

Budget Available

1074 Report Definition.doc
9/19/2021

Description

Displays the time period for which the report was run.

UGL indicates the report was designed by the University of Houston System,
with General Ledger as the source. The extension that follows the Report ID
indicates the section of the report. (UGLS1074.2 for section 2)

Date and time the report was produced.

Cost center chartfields: fund, department, program and project/grant ID.
Responsible person is the program manager for non-project cost centers and
project manager for project cost centers.

Each budget account (node) — and its description — for which there is budget or
actual activity. Budget accounts (nodes) are grouped by Revenue and Expense.

The activity for actual accounts is reported beneath the corresponding budget
account (node).

Total base (original) budget for the individual budget account (node).

Total current (adjustment) budget for the individual budget account (node).
Calculated as (Original + Adjustments).

Revenue and expense activity recorded for the account for the criteria chosen.

Year to date revenue and expense activity for the account.

Project to date revenue and expense activity for the account. If Project = NA,
then PTD=YTD.

Open Commitments (encumbrances that have not been released) based on the
criteria chosen, listed by Budget Reference.

All vouchers and journals that have been budget checked but not posted to the
Actual Ledger for the criteria chosen. All requisitions that have not released for
the criteria chosen.

Remaining revenue/expense budget available. Calculated as:

Current Budgeted Amt — YTD Rev/Exp — Open Commitments — Soft
Commitments = BBA (Budget Available)
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% Available Percent of Current Budgeted Amt remaining. Calculated as (Budget Available /
Current Budgeted Amount).

Actual account activity is subtotaled for each change in budget account (node).

Total Revenue/Total Expense  Activity is totaled for all revenue and expense accounts for Current and Prior
Budget References.

Grand Total Revenue/Expense  Activity is totaled for all revenue and expense accounts across Budget
References.

Section 3a:

UGLS1074.3a — Detailed Transactions — Asset/Liab/Fund Equity

Label Description
Report Title/Period Ended Displays the time period for which the report was run.
Report ID UGL indicates the report was designed by the University of Houston System,

with General Ledger as the source. The extension that follows the Report ID
indicates the section of the report. (UGLS1074.3a for section 3a)

Run Date/Time Date and time the report was produced.
Cost Center Cost center chartfields: fund, department, program and project/grant ID.

Responsible person is the program manager for non-project cost centers and
project manager for project cost centers.

1074 Report Definition.doc
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Acct/Transaction Description

Journal

FY
Acct Pd
Actual Ledger
Budget Ref

Source

1074 Report Definition.doc
9/19/2021

Each account for which there is activity during the reporting period is listed
with the corresponding transaction description. Accounts are listed in
numerical order: Asset accounts (1XXXX) then Liability accounts (2XXXX),
then Fund Equity accounts (3XXXX).

The Journal 1D, Journal Line, and Journal Date are listed for asset, liability, and
fund equity journals. The journal ID prefix indicates the type of journal:

e No Prefix = Accounting

e ADM = Administrative Charges

e AP = Accounts Payable

e AV = University Advancement

e CFWD = Carryforward

e HR =Human Resources

e IDC = Indirect Cost

e INT = Interest

e LOC = Letter of Credit

e PAY = Payroll Allocation to UHS
e REV = Revenue Recognition

e SF = Student Financials

e TEL =Telephone

e UCI = Unemployment Compensation
e  WCI = Workers’ Compensation

The fiscal year in which the transaction was recorded.

The accounting period (month) in which the transaction was recorded.
Transaction amount posted to the Actual Ledger.

The budget reference in which the transaction was recorded.

The source of the transaction:
e ACC = Accounting
e ACS = Interest Income Allocation

e ADV = University Advancement Entries
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Document

Reference

CF1 Info

Grand Total
Assets/Liabilities/Fund Equity

1074 Report Definition.doc
9/19/2021

ALC = Allocation w/ Claim on Cash Balance
ALO = Allocations

AP = Accounts Payable

CCM = Application fees paid by credit card
HRS = HR System

IDC = Indirect Cost

LOC = Letter of Credit

ONL = Online Entry

REV = Revenue Recognition

SCR = Service Center interface

STF = Student Financial System

TEL = Telephone interface

Transaction support information, including Business Unit and document

number.

For Accounting journals entered from Journal Entry Forms, the reference is the
document number assigned by the form’s originator. For PO Vouchers, the
reference is the PO number. For voucher payments, the check number is listed.
For SCR transactions, the reference is the billing date (on telephone) or
invoice/job number (on postage, printing/copying, central stores, and UCT

items).

Value of Chartfield 1, if used, on the transaction.

Transactions are subtotaled by account, and the account description is provided.

Activity is totaled by account type (asset, liability, fund equity) for Current and
Prior Budget References.

Activity is totaled for each account type across Budget References.
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Section 3b:

UGLS1074.3b — Detailed Revenue/Expense Transactions

Label Description
Report Title/Period Ended Displays the time period for which the report was run.
Report ID UGL indicates the report was designed by the University of Houston System,

with General Ledger as the source. The extension that follows the Report ID
indicates the section of the report. (UGLS1074.3b for section 3b)

Run Date/Time Date and time the report was produced.

Cost Center Cost center chartfields: fund, department, program and project/grant ID.
Responsible person is the program manager for non-project cost centers and
project manager for project cost centers.

Acct/Transaction Description ~ Each account for which there is revenue, expense, or encumbrance activity
during the reporting period is listed with the corresponding transaction
description. Accounts are listed in numerical order: Revenue accounts
(4XXXX with a few exceptions,) then Expense accounts (5XXXX).

Journal/PO The document type, journal or Purchase Order, is displayed. The Journal ID,
Journal Date, and Journal Line are listed for revenue, expense, and
encumbrance journals. The PO ID, Line, Schedule, and Distribution numbers
are listed for purchase orders. The journal ID prefix indicates the type of
journal:

1074 Report Definition.doc
9/19/2021
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e No Prefix = Accounting

e ADM = Administrative Charges
e AP = Accounts Payable

e AV = University Advancement
e CFWD = Carryforward

e HR =Human Resources

e IDC = Indirect Cost

e INT = Interest

e REV = Revenue Recognition

e SF = Student Financials

e TEL = Telephone

e UCI = Unemployment Compensation
e  WCI = Workers” Compensation

FY The fiscal year in which the transaction was recorded.

Acct Pd The accounting period (month) in which the transaction was recorded.
Amount Transaction amount for Actual (revenue, expense) or Encumbrance.
Budget Ref The budget reference in which the transaction was recorded.

Source The source of the transaction:

e ACC = Accounting

e ACS = Interest Income Allocation

e ADV = University Advancement Entries
e ALO = Allocations

e AP = Accounts Payable

e CCM = Application fees paid by credit card
e HRS =HR System

e IDC = Indirect Cost

e ONL = Online Entry

e REV = Revenue Recognition

e SCR = Service Center interface

e STF = Student Financial System

1074 Report Definition.doc
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Document

Reference

CF1 Info

Grand Total Revenue/Expense

Section 3c:

e TEL = Telephone interface

Transaction support information, including Business Unit and document
number.

On payroll journals, the reference will display ACTUAL, ENCUMB, or
REALL. For Accounting journals entered from Journal Entry Forms, the
reference is the document number assigned by the form’s originator. For PO
Vouchers, the reference is the PO number. For SCR transactions, the reference
is the billing date (on telephone and postage) or invoice/job number (on
printing/copying, central stores, and UCT items).

Value of Chartfield 1, if used, on the transaction.

Transactions are subtotaled by account, and the account description is provided.

Activity is totaled for all revenue and expense accounts for Current and Prior
Budget References.

Activity is totaled for all revenue and expense accounts across Budget
References.

UGLS1074.3c — Detailed Transactions: Budget Journals

Label

Report Title/Period Ended

Report ID

Run Date/Time

1074 Report Definition.doc
9/19/2021

Description

Displays the time period for which the report was run.

UGL indicates the report was designed by the University of Houston System,
with General Ledger as the source. The extension that follows the Report 1D
indicates the section of the report. (UGLS1074.3c for section 3c)

Date and time the report was produced.
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Cost Center Cost center chartfields: fund, department, program and project/grant ID.

Acct/Transaction Description

Budget Journal

FY
Acct Pd

Initial Budget
Original
Adjustment
Closing/RIl Fw
BRef

LGroup

Extra Information

Total Revenue/Expense Budget

Grand Total Rev/Exp Budget

1074 Report Definition.doc
9/19/2021

Responsible person is the program manager for non-project cost centers and
project manager for project cost centers.

Each budget account (node) and the corresponding transaction description
will be listed for the criteria chosen. Budget journals entered from Budget
Adjustment Forms display the reference or document number assigned by the
form’s originator. Budget journals affecting the salary and wage budget
account (node B5006) display the position number rather than the document
number.

The journal ID, journal line, and journal date are listed for each budget
journal. Journals with a prefix of BDX (found only in Period 1) were created
in the budget load.

The fiscal year in which the transaction was recorded.

The accounting period (month) in which the transaction was recorded.
Initial budget load from PC Bud.

Amount posted as an Original budget entry.

Amount posted as an Adjustment budget entry.

Not used.

The budget reference in which the transaction was recorded.

Budget ledger group to which the budget journal was posted.

Budget entry type (PC Bud Load, original, adjustment) is displayed.

Budget activity is totaled for all revenue and expense accounts (nodes) for
Current and Prior Budget References.

Activity is totaled for all revenue and expense accounts (nodes) across Budget
References. Grand Total will only be displayed if there is activity for more
than one Budget Reference.
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Section 4:

UGLS1074.4 — Open Commitments

Label

Report Title/Timeframe

Report ID

Run Date/Time

Cost Center

Acct

Document

Vendor

Encumbrance Amount

Liquidated Amount

Open Amount

1074 Report Definition.doc
9/19/2021

Description

All fiscal years and all periods.

UGL indicates the report was designed by the University of Houston System,
with General Ledger as the source. The extension that follows the Report 1D
indicates the section of the report. (UGLS1074.4 for section 4)

Date and time the report was produced.

Cost center chartfields: fund, department, program and project/grant ID.
Responsible person is the program manager for non-project cost centers and
project manager for project cost centers.

Transactions are grouped by the Budget Reference then by account.

The account on the encumbrance journal or PO.

The document type, whether PO or Journal, the Business Unit, and the PO ID
or Journal ID.

The vendor ID and vendor name are displayed for each PO encumbrance.

The original encumbrance is displayed.
The amount by which the original encumbrance has been decreased.

The remaining open commitment for each document.
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Percent Open
Budget Reference

Total Open Commitment/
Grand Total Open Commitment

Section 5:

Calculated (Open Amount/Encumbrance Amount)

The budget reference in which the transaction was recorded.

Totals are provided for all open commitments in each Budget Reference as
well as total open commitments for all Budget References combined. Grand
Total will only be displayed if there is activity for more than one Budget
Reference.

UGLS1074.5 — Soft Commitments

Label

Report Title/Timeframe

Report ID

Run Date/Time

Cost Center

Acct

Document

Journal Information

1074 Report Definition.doc
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Description

All fiscal years and all periods.

UGL indicates the report was designed by the University of Houston System,
with General Ledger as the source. The extension that follows the Report ID
indicates the section of the report. (UGLS1074.5 for section 5)

Date and time the report was produced.
Cost center chartfields: fund, department, program and project/grant ID.

Responsible person is the program manager for non-project cost centers and
project manager for project cost centers.

Transactions are grouped by Budget Reference then by account.
Transactions for the reporting period are grouped by account.
Transaction support information including document type, Business Unit,
document number, document date, document line and distribution line.

Journal ID, Journal Date. This information will only appear for a Voucher if the
document has been journal generated.
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Amount
Budget Type
Budget Reference

Soft Commitment Reason

Vendor ID, Vendor Name,
Acctg Date

Total Revenue/Expense
Grand Total Revenue/Expense

Section 6:

The amount of the soft commitment.
Type of transaction (e.g. revenue or expense).
The budget reference in which the transaction was recorded.

The reason the transaction is listed as a soft commitment and possible
instructions for resolving the outstanding issue. These are outstanding purchase
requisitions as well as documents that have been budget checked but not posted
to the Actuals Ledger.

Lists vendor information and the date the transaction was created. The
accounting date may be used to determine whether the transaction has been long
outstanding.

Totals are provided for all soft commitments in each Budget Reference as well
as total soft commitments for all Budget References combined. Grand Total
will only be displayed if there is activity for more than one Budget Reference.

UGLS1074.6 — Balance Sheet Summary

Label

Report Title/Period Ended

1074 Report Definition.doc
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Description

Displays the time period for which the report was run.
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Report ID UGL indicates the report was designed by the University of Houston System,

Run Date/Time

Cost Center

Acct

Beginning Year Balance
(Period 0)

Beginning Balance
Activity

Balance

Balance (Prior Year)

Assets

Liabilities

Fund Equity

Total Liability and Fund Equity

Available Fund Equity

1074 Report Definition.doc
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with General Ledger as the source. The extension that follows the Report 1D
indicates the section of the report. (UGLS1074.6 for section 6)

Date and time the report was produced.

Cost center chartfields: fund, department, program and project/grant ID.
Responsible person is the program manager for non-project cost centers and
project manager for project cost centers.

Each account for which there is activity during the reporting period is listed
with the account description.

The beginning balance for the fiscal year being reported. Reflects the opening
balance at the beginning of each fiscal year. Stated another way, it is the
amount that is carried forward from the previous fiscal year once it is closed.
The previous fiscal year includes period (0) through period (998). The
beginning asset, liability, and fund equity balances for the current fiscal year
should equal ending balances for the prior fiscal year. At the beginning of a
new fiscal year, however, these balances may not be equal due to processes
that must be run as part of the 12th month close and period 998 close.

The beginning balance for the period being reported.

The activity for the period being reported.

The ending balance for the period being reported.

The ending balance for the comparable period of the preceding fiscal year.

Balance Sheet Asset account (1XXXX) activity is totaled. Normally all
assets should have a positive balance. Assets should always equal Liabilities
plus Fund Equity. (Assets = Liabilities + Fund Equity).

Balance Sheet Liability account (2XXXX) activity is totaled. The liability
figure should always be negative

Balance Sheet Fund Equity account (3XXXX) activity is totaled. Negative
fund equity indicates an available fund equity and a positive fund equity
indicates a deficit fund equity.

Calculated as (Total Liabilities + Total Fund Equity).

Fund equity adjusted for commitments. Calculated as (Total Fund Equity —
Open Commitments).
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Additional Information:

COLUMN HEADERS

Each column header contains the fiscal year and period for which data is presented. The fiscal year is displayed
first followed by the period in parenthesis (i.e. Sep 01, 2004 (1) ). If the period is not complete, the report will
reflect activity through the run date and time indicated in the upper portion of the right header.

PERIOD (0)

Period 0 reflects the opening balance at the beginning of each fiscal year. Stated another way, it is the amount
that is carried forward from the previous fiscal year once it is closed. The previous fiscal year includes period 0
through period 998.

PERIOD (998)
Period 998 reflects correcting entries after the close of August. Many times this activity is recorded with a
08/31 date but it isn’t required to be.

BEGINNING YEAR BALANCE

The beginning asset, liability, and fund equity balances for the current fiscal year should equal ending balances
for the prior fiscal year. However, at the beginning of a new fiscal year, these balances may not be equal due to
processes that must be run as part of the 12th month and period 998 closes.

1074 Report Definition.doc
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