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The UGLS1063 is a report listing data from Commitment Control. The navigation is:

CUSTOM REPORTS - GL — BUDGET SUMMARY (1063)

[ Report Parameters Y Additional Options

Fun Control ID: 1063 Feport Manager Process Monitor

Run

#1

To Fr/Period: | 2004| | 938

‘Business Unit;| 00758 |Q, L w0 Budget  Actual

Budget  account  Account
SuUmmary  Summary  Summary

Only Print Active Cost Centers
CIPrint multiple requests on same page > #3
Limit Results to Current Budget Ref

Revenue ] ] #4

Expense Fl O

N

Enter Business Unit “00759”.
Enter the To FY/Period value reflecting the time period the report is to be run through.
Check the various options available. They are:

Only Print Active Cost Centers

Print Multiple Requests on same page

Limit Results to Current Budget Ref
Check the report type to be run and when revenue and/or expenses are to be included. The definitions
of the various report options are as follows:
Budget Summary Report — this report will list budget (original and adjustment), revenue, expense, and
both soft and open commitments along with a BBA by cost center.
Budget Account Summary — this report will list budget (original and adjustment), revenue, expense,
and both soft and open commitments along with a BBA by cost center by budget node.
Actual Account Summary — this report will list budget (original and adjustment), revenue, expense,
and both soft and open commitments along with a BBA by cost center by budget node by account.
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ReguestMo: | ‘pund:| S0mMe 4| prome|1051 @ To: 1051 |Q [+ [=

#7
1 '
‘Deptid: 0m: coors Q To:|C0O0OTE Q

SpeedType:

Q *Prog: From: F0307 | To: FO307 |2
‘Project: | 0me Fom:NA & 1o |NA a

Enter the Speed Type for the specific cost center. (optional)
6. Enter the fund. The choices are: All, Group, or Some.
All:

“Fund: |_ b |

b

All funds will be chosen.

Group:

v| Crmd1 Crma3  Ormds  Crma7?
ClFund 2 Fund4 [ JFundé [JFund9
Check the fund group to be run.

‘Fundl:

Some:

*Fund; | EEE b | From: O\ To: Q\

Enter the specific From and To Fund.
7. Enter the Department. The choices are: All, Some, or Tree Range.
All:

‘Dreptid: |_ b |

All departments will be chosen.

Some:

‘Deptid: | ikl v From:|c0078 Q To: |COO7S a,

Enter the specific From and To department. Tree Range:

‘Deptid: Tree Range v| lee:|CU119 |Q

Enter the specific tree node from the Department Tree.
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RequestMo:| Fund:|S9me | prom:[1081 @ To:|[1051 |QL [+ [=]

1

W
*Deptiil: Frpm: CO07E Q To:|=0078 Q
SpeedType: #8
I:IQ Prog: 50Me V| From: FO307 | Q To: FO307 |&
W

#9
‘Project: om: NA, QA Tor|NA la

8. Enter the Program. The choices are: All, Group, or Some.
All:

‘Prog: |_ A |

All Programs will be chosen.

Group:

‘Prog: Group v| Cla (B [lc Clo LIE
O Os  On  [h

Check the appropriate box. These letters represent the first character of the Program (NACUBO
Expenditure Function).

Some:

‘Prog: Somme W | From: O\ To: Q

Enter the specific From and To Program value
9. Enter the Project ID. The choices are: All, Group, or Some.
All:

‘Project: |_ hd |

All Projects will be chosen.

Group:
‘Project: Group L7 | [(na  [a (G h Cp

Check the appropriate box. This indicates the first character of the Project ID with the exception of
£GNA3’.
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Some:
‘Project: fSome v|  From: A O To: NA [

Enter the From and To Project ID.

/ Report Parameters | Additional Options N 10

10. Click on the “Additional Options” tab to select different options for sorting and subtotaling other than
the default option.

| Report Parameters | Additional Options

#11

/

Run Control ID: 1063 Report Manager Process Monitor Run
First Sort: Second Sort: Third Sort: Fourth Sort: Fifth Sort: Sixth Sort:
|Depar1ment V| |Fund Code V| |F'r0gram Code V| |Pr0jectID V| |Pr0jectID V| | w

Sub Total By Sub Total By
Page Break —| #12

11. Choose up to six sort options and two subtotaling options. Subtotaling can only occur on the first two
fields chosen for sort option. The default sort option that will occur if nothing is chosen is Department,
Fund Group, Fund Code, Program, and Project ID.

12. Check “Page Break” for page breaks on the first sort option.
15 ol _Rn_]

The Process Scheduler Request page is displayed:

Process Scheduler Request

User ID: BYECA Run Control ID: 1063

Server Name: Run Date: 02612005 £
Recurrence: Run Time: 1:31:38FM Resetto Current DatelTime |

Time Zone: I:lQ

Process List
Select Description Process Name Process Type Type *Format Distribution
BBA Summary LIGLE1063 SR Report Wifeh v| FOF v| Cistributian

#14

14. Check BBA Summary under the Process List and click % to return to the Criteria Page.

15. Click Process Monitor to monitor the status of the processing of the report.
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The Process Monitor page is displayed:

| ProcesslList | ServerList |

User ID: [BYECA QL Type: | Last: 1| |Days v
Server: | Name: C Instance: to
Run + | Distribution w Save On Refresh
Status: Status
Process List Custamize | Eind | Wiew All | - First [ 4a of 2 [ gt
Select Instance Seq. Process Type E;i% User Run Date Time Run Status w Details
535773 S0R Report UGLE1063 BYECA 0216/2005 1:31:38PM CST Success Posted Details

Details

16. Click on to drill down to the report. Make sure the Run Status is “Success” and Distribution
Status is “Posted” first.

17. Click on Y1E¥WLOGTIACE \\\qer process Details to further drill down to the report.
18. Click on Wtl=1063 395773 FDF \\nger view Log/Trace to see the report.

UGLS1063.1 - Budget Summary:

Label Description

Report Title/Period Ended Displays the time period for which the report was run and whether the report was
limited to only the current budget reference.

Report ID UGL indicates the report was designed by the University of Houston System, with
General Ledger as the source. The extension that follows the Report ID indicates
the section of the report. (UGLS1063.1 for section 1)

Run Date/Time Date and time the report was produced.

Cost Center Cost center chartfields: fund, department, program and project/grant ID. Multiple
Cost Centers may be listed depending upon the criteria chosen.
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Program/Project Description  For non-projects, the program description is displayed. For project/grant cost
centers, the project description is displayed.

Account Type Revenue and expense account summaries are listed separately.

Base Budgeted Amt Total base (original) budget for the cost center and account type.

Current Budgeted Amt Total current budget for the cost center and account type. Calculated as (Original
+ Adjustments)

Current Rev/Exp Revenue and expense activity for the criteria chosen.

YTD/PTD Rev/Exp Year to date or project to date revenue and expense activity for a cost center.

Open Commitment Open commitments for the criteria chosen.

Soft Commitment All vouchers and journals that have been budget checked but not posted to the

Actual Ledger for the criteria chosen. All requisitions that have not released for
the criteria chosen.

Budget Available Remaining revenue/expense budget available. Calculated as:

Current Budget — YTD Rev/Exp — Open Commitments — Soft Commitments =
BBA (Budget Available)

Dept Rev/Exp Activity is totaled by department for all revenue accounts and all expense
accounts.

Total Revenue/Expense Activity is totaled by account type.

Net Totals Net activity for all account types.

UGLS1063.2 - Budget Account Summary:

CHIVEREITYT OF HOOSTON - SYSTEM
Business Uit : 00729 Undiw. of Houston - Clear Laks Puge Ha.
Budget Rccount Summary
Parisd Bndad Dacarbar 31, 2004 (Through Pardisd 41.
Eudgat Mafaran

t 1
b o: DELS1083.3

Fasults Ars Limiksd To Curcenk

¢ 027152008

Ao Budg Budg Asst Ears o & VTR FTD Cpan Ecfe

Coak Cankar Progran Dassripeizn Ty Aect  Daazr ioriginall (orig + Adj) Curr Raw/Bxp  Raw/Exp Commitmant Cormitreand
1051 COOTE FRI07 EA EUDGET OFFICE ELP B=006 Lid - SWW 49,017.00 49,017.00 B3, 005,76 165,784,185
1051 CO0TA FO307 EA EODGET OFFICE EXP E=009 [Ld - MO 2,001.00 2,001.00 =ST.18 1,201 .00

251,018,

ovm 1051

Label Description
Report Title/ Displays the time period for which the report was run and whether the report was
Period Ended limited to only the current budget reference.
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Report ID UGL indicates the report was designed by the University of Houston System, with

Run Date/Time

Cost Center

Program/Project Description

Account Type

Budget Account

Budget Account Description

Base Budgeted Amt
Current Budgeted Amt
Current Rev/Exp
YTD/PTD Rev/Exp
Open Commitment

Soft Commitment

Budget Available

Cost Center Rev/Exp

Cost Center Net
Dept Rev/Exp

Total Revenue/Expense

1063 Report Definition.doc
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General Ledger as the source. The extension that follows the Report ID indicates
the section of the report. (UGLS1063.2 for section 2)

Date and time the report was produced.

Cost center chartfields: fund, department, program and project/grant ID. Multiple
Cost Centers may be listed depending upon the criteria chosen.

For non-projects, the program description is displayed. For project/grant cost
centers, the project description is displayed.

Revenue and expense account summaries are listed separately.

Activity is reported by budget account (node).

The description is provided for each budget account (node).

Total base (original) budget for the cost center and budget account (node).

Total current budget for the cost center and budget account (node). Calculated as
(Original + Adjustments)

Revenue and expense activity by budget account (node) for the criteria chosen.

Year to date or project to date revenue and expense activity by budget account
(node) for a cost center.

Open commitments for the criteria chosen.

All vouchers and journals that have been budget checked but not posted to the
Actual Ledger for the criteria chosen. All requisitions that have not released for
the criteria chosen.

Remaining revenue/expense budget available for the budget account (node).
Calculated as:

Current Budget — YTD Rev/Exp — Open Commitments — Soft Commitments =
BBA (Budget Available)

Total activity by cost center and account type (revenue or expense).

Net revenue and expense activity by cost center.

Total activity by department and account type (revenue or expense).

Total activity by account type (revenue or expense) for all departments included
on the report.
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Net Totals Net activity for all departments included on the report.

UGLS1063.3 - Actual Account Summary:

CHIVEREITY OF HOOSTON - STSTEN

Puminams Dnit @ 00759 Ondw, of Housten - Claar Laks Pegs Ha. @1
Actual Account Summmry Raport IO : DGLE1063.3
Parisd Bndad Dacarbar 31, 2004 (Through Pardsd 4. Dutabass @ FSPED
Rasults Are Linited To Curcent Budgst Refarsnce Fun Date : 92/15/200%
Pun Time : 04:13:42 BH
hze Budy Astusl Enra Currant T, PTD Cpan [0 Budgat
Coak Cantar Progran Cassript i TyF Aot Azck {original) (orig + ARdj)  Curr Rav/Bxp  Rav/Exp Cormitmant Cormiitmant Ferailable
1081 COOTA FOIO0T HA EUDSET CEFICE EXF E=O0E 45,017.00 z43,017.00
1051 ConTA FOG07 HA EODGET OEFICE EXF E=008 2 001,00 2,001 00
1051 CooTA FO207 HA BODGET OFFICE EXF E=O06 50104 20, TE1.44 B3,005.76 165, 78415 0.00
1081 COOTA FOIO7 HA EUDGET OFFICE EXF E=OO0S 53303 147.00 =as.o0 1,178 .00 9,00
1051 COOTA FOF07 HA EODGET OFFICE EXF E=005 52307 o5 .18 a.00 a.00
1081 CO0TA FO307 HA EODGET CFFICE EXF E=008 53700 @.o0 o.o0 =00 a.o0
oHOTE 1051 wHIOT WA map  351,018.00  G51.018.00  20,308.88 B3 603.84 166, 08515 el 420,81
o078 1681 0307 WA BT 351.016.00 35101880 3088098 B3 602.84 16k, 085.15 [ PN
P 1051 “TEm asL.00B.00 I51.016.00  20.806.98 B3,602.84 16608515 8
CEPIID COOTE T 51.016.00 51,018.00  20,808.08  82,602.84  166.085.15 e 1991

Label

Report Title/Period Ended

Report ID

Run Date/Time

Cost Center

Program/Project Description

Account Type
Budget Account

Actual Account

Base Budgeted Amt

Current Budgeted Amt

Current Rev/Exp
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Description

Displays the time period for which the report was run and whether the report was
limited to only the current budget reference.

UGL indicates the report was designed by the University of Houston System, with
General Ledger as the source. The extension that follows the Report ID indicates
the section of the report. (UGLS1063.3 for section 3)

Date and time the report was produced.

Cost center chartfields: fund, department, program and project/grant id. Multiple
Cost Centers may be listed depending upon the criteria chosen.

For non-projects, the program description is displayed. For project/grant cost
centers, the project description is displayed.

Revenue and expense account summaries are listed separately.

Activity is reported by budget account (node).

Each account for which there is activity during the reporting period will be listed
with the corresponding budget account (node).

Total base (original) budget for the cost center and budget account (node).

Total current budget for the cost center and budget account (node). Calculated as
(Original + Adjustments)

Revenue and expense activity by account for the criteria chosen.
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YTD/PTD Rev/Exp

Open Commitment

Soft Commitment

Budget Available

Cost Center Rev/Exp

Cost Center Net
Dept Rev/Exp
Total Revenue/Expense

Net Totals
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Year to date or project to date revenue and expense activity by account for a cost
center.

Open commitments for the criteria chosen.

All vouchers and journals that have been budget checked but not posted to the
Actual Ledger for the criteria chosen. All requisitions that have not released for
the criteria chosen.

Remaining revenue/expense budget available. Calculated as:

Current Budget — YTD Rev/Exp — Open Commitments — Soft Commitments =
BBA (Budget Available)

Total activity by cost center and account type (revenue or expense).

Net revenue and expense activity by cost center.
Total activity by department and account type (revenue or expense).
Total activity by account type (revenue or expense) for all departments included

on the report.
Net activity for all departments included on the report.





